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 MANDATORY DOCUMENTS THAT ARE REQUIRED TO BE AVAILABLE DURING AUDIT FOR INDIVIDUAL OPERATOR
	S. No.
	Particulars
	Status 
{Available/Not Available}
	Remark

	1.
	Updated System Plan with Annual Production Plan
	
	

	2.
	Previous Year Actual Yield Verification Summary 
	
	

	3.
	Agreement with ROCO
	
	

	4.
	Copy of Agreement (if contracted)
	
	

	5.
	Operating Manual should at least contain: {Short profile of the operator, Production rules for the whole production unit, e.g., seeds, fertilization and soil management, pest management, approved inputs, prevention of drifts, animal husbandry, harvest and post harvest procedures, processing and handling standards, buying procedures, storage and handling procedures, third party sample testing etc}
Note: Specific requirements as per NPOP standards 
	
	

	6.
	Overview Map
	
	

	7.
	Individual Farm Map
	
	

	8.
	Training Records of farmer/workers
	
	

	9.
	Updated Farm Diary
	
	

	10.
	Cropping Calendar for each crop requested for certification
	
	

	11.
	Non-GMO declaration for the crops requested for certification
	
	

	12.
	Off Farm Input Procurement Details
	
	

	13.
	Off Farm Input Permission from ROCO
	
	

	14.
	Sale Records
	
	

	15.
	Procurement Records/ Receipts
	
	

	16.
	Copy of Standards
	
	

	17.
	Complaint Register 
	
	

	18.
	Field History Sheets
	
	

	19.
	Certification Decision Closing related documents
	
	

	20.
	Soil testing reports
	
	

	21.
	Compost testing reports (if applicable)
	
	

	22.
	Previous year documents (Chain of Custody)
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